
How To Set Up a Dropbox File Request to Send to Parents: 
1. Create a Professional Dropbox account by going to dropbox.com. Don’t worry -- 

there is a free 30-day trial that you can sign up for free of charge. (Just be sure to 
remember to cancel your account before the 30 days run up).  

 
2. Once in your account, select “File Requests” on the left-hand side of the screen 

  



 
3. On the right-hand side of the screen, select “New Request” 

 

 
4. Title your request “2021 Festival Videos” (or whatever you’d like) - click “create” 

 



5. A new “Share file request” window will open -- look at where it says “Share a link 
instead” and click the “copy” button 
 

 
 
 

6. Now that you have the file request copied, you can paste this link into an email or 
text to send to your parents 



7. This is what the parents will see when they click on the link you send.

 
 

8. Each time a parent uploads a video to your file, you will receive an email 
notification from Dropbox. That’s it! :) 

 
 
 
 
 
 
 
  



 
 
How To Submit Videos from Dropbox to Simplissimo: 

1. When it is time to submit your videos to Simplissimo, open your Dropbox account 
and click on file requests (as we did in Step 2 above) 

2. Select your file request you created, “2021 Festival Videos”  

 
 

3. You should now see all of the videos parents have uploaded to your file. Select 
the video you wish to submit so that it is highlighted in yellow and then click 
“share” on the right-hand side of the screen 

  



 
4. A new “Share this file” window will open. Click “create then copy link” 

 
 

5. Then click “copy link”  

  



 
6. The link has now been copied and you are ready to submit the video link to 

Simplissimo. Go to https://app.simplissimoevents.com/events/89/register 
7. Select the student whose video you copied and click “Edit Student Details,” then 

scroll down to “Link to Performance.” Paste the copied link into the text box. 

 

https://app.simplissimoevents.com/events/89/register

